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About This Guide

o PURPOSE OF THIS GUIDE

This guide will enable you to use NSEIL CDS instrument Module of the Electronic Member
Interface User Module and provide detailed procedures for the same.

J WHO SHOULD READ THIS GUIDE

This guide is useful for Members who are the users of Electronic Member Interface User module.
The main functions of this module include:

» To submit the application for NSEIL CDS instrument to view it in the MIS report.

. HOW TO GET IN TOUCH

» NSE welcomes your comments and suggestions on the quality and usefulness of this
document. For any questions, comments, or suggestions on the documentation, you can
contact us at:

National Stock Exchange of India Limited.
Exchange Plaza, Block G,

Bandra-Kurla Complex, Bandra (East),
Mumbai — 400051

Tel — 022-26598100

Email ID: compliance_mem@nse.co.in

> If you have any problems, questions, comments, or suggestions regarding Electronic
Member Interface User module, contact us at the address mentioned above or call on Toll
free 18002660058 (option 1).

. Getting Started

» The module has been created on ENIT-NEW-COMPLIANCE.

» The Member needs to provide access to the new service to the compliance users for
accessing above modules. This access to the new service can be given using Admin user
provided to the Member.

» To start the ‘Electronic Member Interface’ portal, Member first needs to login into Member
Portal using the ‘Userld, Member Code and Password’.
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» Then member needs to go to ‘ENIT NEW COMPLIANCE?’ tab to get the access. It IS
advisable to use Internet Explorer -11 (IE11) or higher versions of IE.

To start the electronic member interface user module

1. Open browser from the desktop.

2. Type https://www.connect2nse.com/MemberPortal/home.jsp in the address bar and then click
the
Go button from the browser.

3. NSE Member Portal Login screen gets launched as below:

3 b NSE Aboutls | Commuriaue | Circulsrs | Heiideys | Reguisions | TestMarket Dtads | O3 | Contset Us
o StngMetadp s NEGL  Pomen e masses | Senoss kG
© Wekame

s

ETRANET ks
ETRANT_upt

......

After entering the credentials, user needs to clicks on ‘Submit’ button to login.

Userld Type the appropriate Userid in this field.
This field is alphanumeric.

This field is mandatory.

AN N NN

Typetheappropriate member codeoftheuserin
this field.

This field is numeric only.

Thisfield should accept 5 digit correct member
code.

v' This field is mandatory.

Member
Code

AN

Password v" Type correct password in this field.

v' This field accepts alphanumeric & special
characters.

v' This field is mandatory.
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4. When user logs in, then following screen will be displayed:

Walcame 1 ‘
LastLogin - 3-34p019 095314

IMPORTANT NOTIFICATION ON SECURITY CONFIGURATION
Q NsE About L& | Commurique | Circulars | Holidays | Reguiations | Test Market Detalls | FAGs | Contact Us Uzer manual-Two factor Authenteation
BiiegMenbarship » | NGO | Podicss » | hwesty +  Servoss § Oradaes * 8 e Rolie | Lichargerwd | [iimeme | @b | BlSnon
| Ve “ Q) Wokame
ESEN T

I
i

. Foedbadk Comer
" Rogster for Qreutars ot
L. Grporate Actions

N sy Cantr
Uck Online

12/ Member Feadbadk
2/ 1€ Policies & Guiddines

5. When Member opens ‘ENIT NEW COMPLIANES’ tab, the main screen ‘Dashboard’ gets
open:
QNSE et ot —

GSTIN Information

ENTITY Address Provisional GST Id ARN Number PAN

National Stock Exchange of India Limited G-Block, Exchange Plaza, BKC, Bandra (E), Mumbai, 27AAACNITITLIZO AK271216007256G AAACNATSTL
Maharashtra-400051

National Securities Clearing Corporation of India Limited G-Block, Exchange Plaza, BKC, Bandra (E), Mumbai, 27AAACN2642L1ZE AK271216007418C AAACN2642L
Mmaharashtra-400051

Members are requested to follow Escalation Matrix as given below for the service related Query/issues on the Leased Line managed by Sify Technologies Ltd.

Criticality Contact Number Email id Contact persan Priority
Level 1 18004199963 nse.servicedesk@sifycorp.com Help desk Team Immediate
nse.sifynoc@sifycorp.com
Level 2 9841264447 senthil.saravanan@sifycorp.com Senthil Saravanan(Assitant manager 1 Hour
GNOC)
Level 3 9818784467 shankar.yadav@sifycorp.com shankar Yadav(Senior Manager GNOC) 2 Hour
Level 4 9884968619 pillai. pramod@®sifycorp.com pramod Pillai(AGM Network Operations) 3 Hour
Level 5 9884070474 joseph.abraham@sifycorp.com Joseph Abraham(AVP Network Operations) 4 Hour
Alerts Reminders
No Records Found. No Records Found.
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o ELECTRONIC MEMBER INTERFACE

To navigate your way in the Electronic Member Interface (User), a proper understanding of the
interface is essential. This section illustrates the various parts of the Electronic Member Interface
(User) and their uses.

Q NSE iember Code Member Name Test Digital Signature . E"TT

o e e T [—imre | G

GSTIN Inf ti Advertisement
e Client Funding

ENTITY Address | Politically Exposed Person " Provisional GST Id ARN Number PAN
Insurance -
National stock Exchange of India Limited G-glock, jmbai, FTAMACNITITLIZO AA271216007256G AAACNTZ97L
Quarterly Compliance -
Maharash|
Director Details

National Securities Clearing Corporation of India Limited G-Block, | Key Management Personnel *imbai, 27AAACN2642L1ZE AA271216007418C AAACN2642L
Maharash) Half Yearty Networth Submission >

GsTIN

Margin Trading Approval /Withdrawal »

Members are requested to follow Escalation Matrix as given below client Code Hodification » issues on the Leased Line managed by Sify Technologies Ltd.
. Surrends » ) )

Criticality Contacth """ Email id Contact person Priority
XBRL Upload

Level 1 18004199 ML and Al , nse.servicedesk@sifycorp.com Help desk Team Immediate
Authorised Person » nse.sifynoc@®sifycorp.com
Pro Fees Letter L3 N

Level 2 412648 OB eSS LEHER senthil.saravanan@sifycorp.com Senthil Saravanan{Assitant manager 1 Hour
‘Change In Name of Trading Member * GNOC)

- Chat with us

Mhargin Trading File

Level 3 98187844 5, Broker . shankar.yadavi@sifycorp.com Shankar Yadav(Senior Manager GNOC) 2 Hour Q

Level 4 sagazegs nuel Retums pillai.pramod @sifycorp.com pramod Pillai{AGM Network Operations) 3 Hour
Internal Risk Assessment: >

Level 5 98840704 FATF . joseph.abraham@sifycorp.com Joseph Abraham (AYP Network Operations) 4 Hour
Inventory of Assets

Change in Name.

Alerts Registered Address » Reminders
NSEIL CDS Instrument. NSEIL CDS Instrument Submission
Practice *| NSEIL CDS Instrument MIS
No Records Found. No Records Found.

. Navigation Bar

The navigation bar displays the various options available in the Electronic Member Interface
(User).

On clicking on ‘Compliance’ module, ‘NSEIL CDS instruments” module is available:

‘NSEIL CDS instruments’ module contains:

> NSEIL CDS instruments submission
> NSEIL CDS instruments MIS

. COMPLIANCES

NSEIL CDS instruments SUBMISSION

1. Login with correct member credentials to member portal.
2. Click on ‘Compliances’.
3. Go to ‘NSEIL CDS instruments’ module.
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4. Select ‘NSEIL CDS instruments submission’ and click on it.

The drop down appearing for submitting the NSEIL CDS instruments are as under:

New instrument(FD/BG)

Renewal (FD/BG)

Substitution (FD/BG/cash)

Cash ( substitution with FDR/BG)

P w e

On selecting any of the options the following steps need to be followed

1. Screen appearing before certifying

QNSE Nember Code Member Name. Tese Digial Signature ‘ m”ﬁ B

Downlead File Formats

Format of submitting FOR Downlose Format of submitting FOR

Upload File Formats

Choose File |SAPLE_7IPzip

m - 10nay-2022 )
114 =
2. Screen appearing after certifying
aNSE Member Cade : Member Name : Test Digiaa F:r;

NSEIL CDS Instrument

Hember Name ember Code
Request Typs! = o nstrumentTy yper = o

Download File Formats

Format of submitting FOR Download Format of submizting FOR.

Upload File Formats.

Submit FOR®

SAMPLE_TIRZip

" | et 10-May-2022 )
3. After certifying, the request will be submitted to the exchange
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@ Feauest Submitted successfully. The request
no. is:- NSEIL/FDR/ /469

4. On submission, it will be reflected on the MIS page

° NSE Member Code : Hamber Hamme : Test Digital Signature
A com » ace: e Weicome

NSEIL CDS INSTRUMENTS MIS

Hembertame C__ | e Coe I J
nstrument Type (oo o] et rarber [
E -
Expert:
=3 } { { ‘m ‘m—ulfype ‘mmm ‘mm ‘mn‘e |:n.iy|me ‘Wzmmdmz ‘Il(lmd.‘zd ‘ ICCL Instrument
x \ * | \ \ \ x| x| \ \ \

1 MSELJFOR/ /469 SUBITTED FOR FORTT 1018v22 24NAYDS T1MAv22

2 MSEL/BG/ _ 468 APPROVED 56 86111 BANKI 04-HA-2 26-0Av23 06-MAY-22 s

3 NSEIL/FDR/ 1467 APPROVED FDR FDR111 BANK1 13-MAY-22 25-MAY-23 14-MAY-22 YES

4 NSEL/CASH a6 APPROVED st BANKI

5 MSEL/BG/ _ /465 APPROVED 56 BGi11 BANK 04-HA-2 26-MAv23 06-MAY22 Yes

6  NSEIL/FDR/ 464 APPROVED FDR FDR111 BANK1 13-MAY-22 25-MAY-23 14-MAY-22 YES

7 MSEL/BG/ 463 APPROVED 86 BG111 BANKI 11-MAv22 27-MAv23 12-1A¥22 YEs

8 MSEL/FOR/ /462 APPROVED FOR FORI11 BANK 02-HA-2 prnes) 03-mAr22 s

9 MSEL/BG/ /461 APPROVED 56 BG111 BANK 1 11-MAv22 27-MAv23 12-A22 YEs =z
« y

@ oo Page[t of2 mu[w ] View 1-20 of 37

NSE Copyrigh (c} 2016

5. Once the exchange recieves the submission,they will go through the formats and the fields filed
in by the member

6. In case of any deficiency, the same will be sent back to the member with the remarks for which
a mail will be trigerred to the member

7. Once, the member submission is correct,it will be approved by the exchange and a mail will be
triggerred to the member to send the hard copy of the documents to complete the process
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TYPES OF SUBMISSION

l. NEW
FDR
In case of a new FDR submisson by a member, below screen will appear where all fields need to filed

in alongwith uploading of documents in a winzip file( the formats for the same have already been
provided incase required)

NSEIL CDS Instrument

Member Hame ember Code

Request Type* e Instrument Type® on -

Download File Formats

Format of submitting FOR

Upload File Formats

-+ chan 51tb and file Ghooss File | SAYPLE_ZPZip

e P— o
Instrument Numbe FORIT Gross dmount® 1000000
RO Location® Viester Regional Office
Hame of Pers et il of Contact Persa et
Certify

In case of a new BG submission by a member, below screen will appear where all fields need to filed
in alongwith uploading of documents in a winzip file( the formats for the same have already been
provided incase required)

Q NSE Member Code: ember tame :

A Compliance forudior~  tember Education-  Compliance for Aets Aitor~  Compliance -

NSEIL CDS Instrument

amser tame ember code
Request Type* e o imstrument Typet - o

Download File Formats

- =
. | o -

ame of Contact Person® ‘Email of Contact Person®
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1. RENEWAL
FDR
On selecting renewal, the old FDR details will be automatcially captured.After filing all the

renewal details along with required documents, the member will be able to submit to the
exchnage

QNSE Member Code Hember Hame Test Digital Signatura ~ .ﬂ;‘r‘ -

A Compliance for Auditor=  Member Education=  Compliance for Assets Auditor+  Complianca=  Tr

NSEIL CDS Instrument

Hember Name Member Code

Request Typs! P— o Instrument Type* R v

Download File Formats

Format of renewal of FDR. Downloac Format of rengwal of FDR

Upload File Formats

b St ond ile Choose File | SanPLE_IR.zip

m o iy 2022 =
trum E— Gross Amount* 1000000
RO Lacation® Viesten Regional Gffice
Hame of Contact Persan® it Emal of Contact Person® testtest.con|
Certify

On selecting renewal, the old BG details will be automatcially captured.After filing all the
renewal details member along with required documents, the member will be able to submit to
the exchange
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QNSE Member Code - Hember Name - Test Digieal Signature ] FN"[‘;‘ )

A Compliance for Auditor~  Nember Education~

NSEIL CDS Instrument

Hember Name stember Code
Request Type* p— o] Instrument Type® . -
Download File Formats
Format of renewal of BG Davload Format of renewal of 66
Upload File Formats

Choose File | SAVPLE_71Pzip
New Naturity Date* () 2o s — =
Last Claim Date* () [ ReceivedDatet Pa— =
Instrument Nurber sern Gross Amount® 1000000
RO Location® Western Regional Office
Name of Contact Persen® -t Emil of Cantact Parson test@test.con|

1. SUBSTITUTION:

FDR

When the member opts for substitution of current instrument with new FDR then all the details
need to be filed and the documents to be uploaded for substitution. Once, the same is
completed, the member will be able to submit to the exchange

D NSE Nember Code - Nambertiams : Tos g szt -~

A Compliance for Auditor~  Member Education~  Compliance for Assets Auditor~  Compliance -

NSEIL CDS Instrument

Hember Name. Member Code

Request Type* e —— o instrument Type* — o

Download File Formats

Format of latter for substitute of FDR Downlosd Farmst of latter for susstitute of FOR

Upload File Formats

Lotterfor substtuse of FORY SAWPLE P
P with size less than 5lb and file SAELE PO

Mew Maturity Date* ()

e E— =

Received Datet

Instrument Number® p— Gross Amount* 1000000

RO Location Western Regional Office

Mame of Contact Person® = Email of Contact Person® ot T

Submit to Exchange

BG
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When the member opts for substitution of current instrument with new BG then all the details
need to be filed and the documents to be uploaded for substitution. Once the same is completed,
the member will be able to submit to the exchange

QNSE Mambr Code < Miember Name < st Digieal Sgratura B .F;r‘;‘ B

NSEIL CDS Instrument

Member Name Hember Code
Request Type* [Sp—— o Instrument Type® 5 -

Download File Formats

Format of letter for substitute of 86 Downlosd Formst of etter For substituts of 85

Upload File Formats.

Choose File | S4PLE_POFpdf

P m| e p— m
Last Claim Dste* () fm| ReceivedDat 06-May-2022 =]
Instrument Numbert s crosamenn 1000000

RO Location* Wester Regional Office

Nam of Contact Ferson o Email of Contact rerson® peem—

CASH

When the member opts for substitution of current instrument with cash then all the details need
to be filed and the documents to be uploaded for substitution. Here the only change is that the
bank details will need to be filed up.Once the same is completed, the member will be able to
submit to the exchange

D NSE Member Cade - Member ame Test Digial Sgnarure o
NSEIL CDS Instrument

Member Hame Member Code

Request Type* SUBSTITUTIO | Instrument Type* CasH -

Substitute Cash Details

Cash Transfor Referonce Humber® . Date Of Transfor -
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V. CASH ( substitution of cash with FDR/BG)

FDR

When the member opts for substitution of cash with FDR(new/renewal) then all the details need
to be filed and the documents to be uploaded for substitution. Once the same is completed, the
member will be able to submit to the exchange

D NSE Mermber Code : Memser Namme : Test Digieal Signature

A Compliance for Audftor~  Member Education~  Comphiance for Assets Auditor  Compliance~  Trade~  Memberhin~

NSEIL CDS Instrument

Member Name Member Code
Request Type' st o | Instrument Type* R -
Download File Formats
Substitute cash with FOR Download Substitute cash with FDR
Upload File Formats.
e less than SHb and file Choose File | o file chosen

| e Dae 02-ay-2022 =)
rstrument Nube: o cressaman P
RO Locats Westemn Regional Office Action on Instrument* Select v

New
Name of Cantact Person® mail o Contact Person® RENEWAL
Certify

When the member opts for substitution of cash with BG(new/renewal) then all the details need
to be filed and the documents to be uploaded for substitution. Once the same is completed, the
member will be able to submit to the exchange
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D NSE Hember Cade : Hamiser Name : Test Digital Signature i

NSEIL CDS Instrument.

Member Hame: Hember Code

Request Typet Instrument Type* s v

Download File Formats

Substitute cach with BG*

Upload File Formats

Name of Contact Person® Emsil of Contact Person

The request status are of the following types:

e Submit to Exchange: Once the request for change is submitted to the exchange, the status
will be ‘Submit to Exchange’.

e Documents submission pending: Once the documents have been submitted to the
exchange and are found in order, the hard copy needs to be submitted to process further

e Approved: Once the request is approved by the exchange, the status shall be changed to
‘Approved’.

e Return: In case of deficiencies observed/ additional documents required, the request shall
be returned and the same shall be communicated to the member through email
communication. In this case, the member will have to re-submit the request after
rectification of deficiencies.

e Rejected: In this case, the member will have to submit a fresh request
Lastly, incase a member fails to submit the NSEIL instruments renewal/substitution or
cash on or before (incase falling on Saturday/Sunday) date of maturity, a reminder mail will

be triggered by 2 PM and incase by EOD nothing is received they will stand disabled. A mail
will be sent informing the same informing of disablement
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